HOKYMEHTh

NMpoBepkKa U KOPpPEeKTUpPOBKa CTapou PO3HUYHOMU LEeHbl B
peecTpax ueH

Mpouenypa NpoBepsieT N KOPPEKTMPYET CTAPYH PO3HUYHYIO LIEHY B peecTpax LieH B C/lyvae
HapyLLEeHNS XPOHOIOrMYECKOro nopsfika nepeoLeHok. MNapamMeTpbl Npouenypsl: Moapa3saneneHue,
JlaTa HavasbHas, faTa KOHeYyHas.

MpumeyaHue: Tekylime (CerogHsilLHNE) peecTpbl LLEH MOXET AeaKLenToBaTb/U3MEHSTb
NnoJsib30BaTesb, Y KOTOPOro yCTaHOBJIEHa poJib LleHoob6pa3oBaHume -> Pa3pelunTb AeakuenTt
peecTpa LeH. He TekyLiue (CTapble) peecTpbl MOXXET U3MEHSTb NOJIb30BaTE b C NpPaBaMu
CUCTEMHOIr0 agMUHMUCTPATOPA.

3anucb 3aKyno4HbIX LLeH B Tabnuuy, no NapTUOHHbLIM CTPOKaM

Mpouenypa NnpefgHa3HavYeHa A1 NepBOHa4YabHOro0 3anojHeHMs B Tabauuy LeH 3aKynoyHyto
LLeHY M3 NapTUOHHbIX CTPOK OOKYMEHTOB NMpuxoaa.

Buanma B MeHI0, eC/inm NapaMeTp KapTo4yku KoMnaHum "Icnonb30BaTh cneunanbHyto Tabamuy onsa
XpaHeHus 3aKyrno4Hbix ueH"=[a.

N3MeHeHHMe noapasaeisneHva nisisa nOKyMeHTOB

Mpouenypa 3aMeHseT B OTO6paHHbIX OOKYMEHTaX CTapoe 3Ha4YeHWE MapaMeTpa
«[logpa3neneHne» Ha HoBOe.

MapameTpbl Npouenypbl:

- ®UNbTP No NoapasaeneHnto 4OKyMeHTa - noJpa3aesieHne, Kotopoe byaeT 3aMeHAThLCA B
JOKYMEHTax Ha HOBOE;

- HoBoe noapaspeneHue;
- laTa HaYvasibHas;

- laTa KoHe4YyHas;

- TUNbl 4OKYMEHTOB;

- CNNCOK [OKYMEHTOB.



CchopMmupoBaTb NPOBOAOKMU NO peecTpaM

B 3aBMCMMOCTM OT YCTaHOBNIEHHOIO pexxnma 0bpaboTkm ueHoobpa3zoBaHMSa*, npouenypa
dopMupyeT NpoBOAKKN U/Mnun 3annucu B Tabanue ueH no OKYyMeHTaM C TUMOM peecTp LeH.
[MepeavuenTa peecTpoB He npouncxoaunT. NapameTpbl Npouenypsbl: Jata HadasbHad, [daTa
KOHe4YHas, Tun (peecTpa ueH).

*MpumedvaHue: Pexxum 06paboTkn LeHoobpa30BaHMSA YCTaHABAMBAETCS B MeHt0: CUCTEMHbIN
agMmmHucTpaTtop domuHo -> ObcnyxuBaHue bl -> Tabnnua LeHOBbLIX MPOBOAOK -> I3MEHeHne
pexvma o0bpaboTkm ueHoobpasoBaHMs.

NMepepacyéT ueH B Nnpuxoaax oT NoCTaBLUMKA

MapameTpbl Npouenypbl: CNMCOK nogpasgeneHuin, lata HavYanbHas, JaTa KoHevyHas, Cnncok
OOKYMEHTOB.

Mpouenypa nepesanncbiBaeT CyMMY MO Haka4HOW MNOCTaBLUMKA, KOJIMYECTBO AOKYMEHTaslbHOe 1
KOJIN4ECTBO (DaKTUYECKOe B CTPOKY AOKYMeHTa. [locse 3Toro NnponssBognT nepepacyér
OCTasibHbIX MapaMeTpoB, ONMUCaHHbIX B (hopMe BBOAA CTPOKWU. Takmm obpa3oM, UMUTUPYeETCH
MOBTOPHbLIA BBOL CTPOKMW.

Mpouenypa HeobxoanMa Oss nepecyéTa napameTpoB CTPOKK, B C/lyHae N3MEHEHUSA airopuTMa
pacyéTa NnapamMeTpoB B hopMe BBOAA UM NPU U3MEHEHUN TOYHOCTU XPaHEHUS LIEH.

3anucaTb B NPUXoAabl A,0roBOP KynJau/npoaaxu

MapameTpbl Npoueaypbl: CNMCoK nogpasaneneHuin, lata HavYanbHas, aTa KoHeYyHas, JloKyMeHThbl
(cnuncok).

Mpouenypa nogbupaeT 4n9 NPUXOLHOr0 AOKYMEHTa nocaeaHnn 4OroBop, CPOK AeNCTBUSA
KOTOPOro COOTBETCTBYeT faTe npuxoaa. NMNonck gorosopa NpoUCXo4uT CHavana ro op. amuy.
Ecnn nogxooawmin 4orosop He HangeH, To nepebupatoTcsa 40roBopbl C HE3aMNOJIHEHHLIM OP.
JNyoM.

CHATMe 3anpeTa onJsiaThbl C NPUXOA0B OT NOCTaBLWMKA

MapameTpbl Npouenypbl: CNncok noapasgeneHnn, ®ann ¢ kogamm 4OKyMeHTOB, laTa HavYanbHas,
HDaTa KoHe4Has, JokyMeHTbl (Cnncok). ®ann ¢ KogamMmm OOKYMEHTOB - TEKCTOBbIN hann; hopmaT
OAHHbIX: OOMH KOA - 0fHa CTpoKa, 6e3 pasgenutenen.

Mpouenypa NWET NpUxoabl OT NOCTAaBLIMKA B 3alaHHOM nepuoje rno 3aJaHHbIM
noapasaeneHnsM, no CnckKy OOKYMEHTOB UM Mo KoJdaM U3 TEKCTOBOro dasa (ecnm oHu 3agaHbl),
C YCTAHOBJIEHHbIM MPU3HAKOM 3anpeTbl onsaTbl. CHUMaET NMpu3Hak 3anpeTa onlaThbl C HAWAEHHbIX
NOKYMEHTOB.



OTBA3aTHL AOKYMEHTbl OT poauTtens

Mpoueaypa oyMaeT napameTp «PoanTtenb» y 0OKYMEHTOB U3 3a4aHHOI0 CNuUCKa.
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