Bnao npocMoTpa
NOKYMeHTOB «Bxoaawume

yiia»

Bua npocmoTpa «Bxoasawme YMNO» oTtobparkaeT cNMcoK AoKyMeHToB YT, OCTYMNHbIX
rMosib30BaTeJsIl0 COrJlacCHO HAaCTPOWMKe NMpaB Ha noapasaeneHnsa. Buag npocMoTpa HaxoAUTCH B

MeHto «210, YO v cyeTa-pakTypbl».

Mo ymMmon4aHuto B 3TOM CNMCKe 0ToBparkatoTCs 4OKYMEHThI, COOPMUPOBaHHbIe 3a nocsegHne 10
OHeln, No BceM AOCTYMNHbIM MoJib30BaTesito nogpasgeneHuam (Kpngnyecknm amuam v
Ob6ocobneHHbIM NoApasaesieHnAM), He UMeloLme CTaTyca «APXUBHbIN».

LOKYMeHTbl OTCOPTUPOBaHbI Mo gaTe dOPMUPOBAHNA MPOLABLOM.

Cnucok atpubyToB (nosien npocMmoTpa)

HaunmeHoBaHue nonsa

CopopmuposaH

3arpyxeH

CyeT-hakTypa, Homep

CyeTt-¢pakTypa, data

lMponasey

OnucaHue, KOMMEHTapumn

Mpu3Hak akuenTa gokyMmeHTa. OTobparkaeTca '*', ecnn
OOKYMEHT aKLenToBaH.

lMpu3HaK TOro, 4To N0 AOKYMEHTY €CTb UCMpPaBAEHUS.
OTobpaxkaeTcs 'N’, ecnn 3TO HeE aKTyasibHasi Bepcus
OOKYyMeHTa.

MpU3HaK TOro, 4To MO AOKYMEHTY €CTb KOPPEKTUPOBKMN.
OTobpaxkaeTcs 'K’, ecnu ecTb YK 1Mo 3TOMY LOKYMEHTY.

Mpur3HaK TOro, YTO AOKYMEHT €C/IN UCMOJIb3YeTCs B LIESISX
KOHTPOJIS 32 ABVM>XEHMEM TOBAPOB, MoAexallmx
MapKUPOBKE.

DaTa hopMmupoBaHua 1 otnpasku YN[ nponasuom
LDaTa 3arpy3ku YMNO 8 JoMnHO

Homep cyeTa-akTypsbl (MepBas cTpoka)
Homep ncnpasnieHns (BTopas CTPOKa)

LaTa cyeTa-hakTypbl (NepBas cCTpoka)
OaTa ncnpasneHnsa (BTopas CTpoka)

HanmeHoBaHMe npogasua (Toprosoro napTHEépa,
HOpuamnyeckoro nuua nnn ObocobneHHoro
noapasnenerHus) B JoMnHo



HanmeHoBaHume nokynaTtens (KOpuanyeckoro nuua nam

lMokynaTtesnb

0O6ocobneHHOro noapasgeneHns) B LOMMHO
lMpuxon, Homep Homep (koa) mokyMeHTa npuxona, npussa3aHHoOro K Yo
lMpuxoa, AaTta NaTa pokyMeHTa npuxopna, npmesasaHHoro K YMa

MoapasaeneHve OOKYMeHTa Npuxoaa, NpuBsA3aHHOro K

lNpuxoa, MNoapasneneHne
puxod, Moapasa ynn

[MepBas cTpoka:

® Cymma 6e3 Hasnora, u3 wanku YNO

BTopas cTpoka (8,151 [oOKyMeHTOB «[1puxof TOBapoB»):
® KOHTpOJibHas cyMMa (3akyno4Has) MUHYC
KoHTposnbHasa cymma (HOC), n3 npuxona

CyMMbI 110 AOKYMEHTY, Bcero 6e3 HAC
BTopas cTpoka (418 LoKyMeHTOoB «[puxon oT

opraHusaunmn» 1 «Bo3BpaT B OPraHn3aLmnio»):

¢ Cymma ¢ HOC mnHyc Cymma HAOC, no npoBoakam
Bxoaswen CO npuxona

Ecnn cyMmMbl He coBNafatoT, TO 3Ta A4elnka
oTobparkaeTcs KpacHbIM LIBETOM.

[MepBas cTpoka:
® Cymma HAOC, n3 wanku YNaQ

BTopas cTpoka (4/19 AOKYMeHTOB «[prXol TOBAapoB»):

® KoHTposbHasa cymma (HAOC), n3 npuxona - ons
OOKyMeHTOB “lMpnxon ToBapoB»

CyMMbI 10 AOKyMeHTY, Bcero HAC BTopas cTpoka (ons nokymeHToB «[puxon oT
opraHusauum» n «Bo3spaT B OpraHmM3aLnio»):
®* Cymma HAOC, no nposBoakam Bxogswen CO
npuxona - Ana AOKyMeHToB «[puxon oT
opraHusauum» n «BosspaT B opraHm3aLunio»

EC/iv CyMMbI He COBMaAatoT, TO 3Ta A4elika
oTobpakaeTcsi KpacHbIM LIBETOM.

[MepBas cTpoka:

® Bcero c HOC, u3 wankn YNA

BTopas cTpoka (4519 AOKYMeHTOB «[prxon TOBapoB»):

® KOHTpoOJibHas cyMMa (3akyno4Has), U3 npuxona -
0Na [OoKyMeHTOoB “lNpuxon ToBapoB»

CyMMmbI 110 4OKyMeHTY, Bcero ¢ HAC BTopas cTpoka (418 LoKyMeHTOoB «[puxon oT
opraHusauum» n «Bo3spaT B opraHmM3aLnio»):
® Cymma c HAOC, no npoBoakam Bxogsawen CO
npuxopa - ons 4OKyMeHTOoB «[1puxon oT
opraHusauum» n «Bo3spaT B opraHm3aLnio»

Ec/av cyMMbl He COBMaAatoT, TO 3Ta A4eiika
oTobparkaeTcsi KpacHbIM LBETOM.



Ko/sin4ecTBo, BCEro

CTpoku npmxoda rnogobpaHsl

ToBapbl nofobpaHsi

Koabl MmapkupoBku, lNoaTBep>KAeHbI

[MepBas cTpoKa:

® KonnyecTtBo BCcero, u3 wanku YN

BTopasa cTpoka:

® ObLiee KONMYeCTBO, U3 NMpuUxoaa

Ecnun KonmyecTBa He COBMafaloT, TO 3Ta A4eika
oTobparkaeTcs KpacHbIM LIBETOM.

PesynbTaT nonbopa CTPOK AOKYMEHTa Npuxona K
cTpokaMm YM . Bo3MOXXHble 3Ha4YeHuna:

<nycTto> - K YN[ He npuBs3aH AOKYMEHT npuxona, nmbo
B YMNIO n B LOKYMEHTe Npuxofa HeT TOBapHbIX CTPOK
«Pa3Hoe KOIMYeCTBO CTPOK B JOKYMEHTax» - YNCJIO
TOBaApPHbIX CTPOK B YIN[ 1 OOKYMeHTe npuxona He
coBnapaet, uBeT s4enkn KpacHbln

«HeT» - HM K ogHom 13 cTpok YMN[ cTpoka npuxoaa He
nogobpaHa

«4acTUYHO» - CTPOKM Npurxona rnoaobpaHbl He KO BCEM
cTpokam YO

«lMonHocTbio, 6€3 pacxoXAeHUn» - CTPOKK Npmuxoaa
nogobpaHbl Ko BCeM cTpokaMm YIM [, Konnyectsa n CyMMsbl
COBMafatoT, UBeT A4eNKn 3eNEHbIN.

«[1OJIHOCTBIO, C PACXOXKAEHUAMU» - CTPOKWN NpUXoaa
nonobpaHbl KO BCeM cTpokaM Y[, eCTb pacxoXAeHus
KonmyecTBa Mb0 CyMMbl Kak MUHUMYM B OQHOW U3 CTPOK,
LBET A4enkn KpacHbin.

Pe3synbTaT nogbopa TOBapoOB M3 CMpaBOYHMKA K CTPOKaM
YML. Bo3MOXHble 3Ha4YeHUs:

«HeT» - HM K 04HOW N3 CTPOK ToBap He nogobpaH
«YacTn4yHo» - ToBapbl NofobpaHbl HE KO BCEM CTPOKaM
«IMOoNHOCTbIO» - TOBapbl NOJ0O6pPaHbI KO BCEM CTPOKaM,
LBET fA4enKkn 3enéHbin.

<nycTo> - B Yl HET TOBapHbIX CTPOK

Pe3ynbTaT npouecca NOATBEP)XAEHNS KOOOB MapKMPOBKN
CKaHUpOBaHMEM UK 3arpy3kon n3 anna. BoaMoxkHbie
3HaYeHuns:

<nycTo> - B YMN[ HeT CTpoK C nHhopmaumen o
MapKNpoBKe

«HeT» - HM OOVH 13 KOAOB MapKMPOBKU He Bbin
noaTBEPKAEH

«4acTn4yHO» - NOATBEPXKOEHbI HE BCE KOAbl MapKNPOBKM
«MONIHOCTBIO» - MOATBEPXKAEHbI BCE KOAbl MapKMPOBKMU,
LIBET A4YENKN 3e/EHBIN.

«PacxoxpoeHusa» - npy NOATBEPXKOEHUN B AOKYMEHT
66111 fobaBneHbl KOAbl MAapPKUPOBKKU, KOTOPbLIX He Bbis1o B
mncxogHom YMNMO, useTt s4enkn MasMHOBBLIN.



Koabl MapKknpoBKu, Kosin4ecTso

Koabl MapkupoBKu, LLTpuxKo4bl

Mposepun

KommeHTapum

CTaTyc LOKYMEHTa U KOMMeHTapuit

Pe3ynbTaT cpaBHEHUS KONMYECTBA M3 TOBAPHbIX CTPOK
YN[ ¢ KONN4eCTBOM, BbIYUC/IEHHbIM MO KOOAM
MapKUPOBKU. BO3MO)XHble 3Ha4YeHUS:

<nycTo> - B Yl HeT CTPOK C MHpopMaLmen o
MapKupoBKe

«CoBrnagaeT» - KOJIM4YECTBO B TOBapHbIX cTpokax Y[
coBnajaeT C BblYMCJIEHHbIM MO KOgaM MapKUPOBKMU, C
YY4ETOM BJIOXKUMOCTU 414 FPYNMNOBON YNAaKOBKU, LiBET
A4YenKn 3eNéHbIn.

«He coBnapaeT» - KOJIMY4ECTBO B TOBAapPHbIX CTpokax YN[
He coBnajaeT C BblYUCJIEHHbIM MO KO4aM MapKUpPOBKMY, ,
LBeT A4enkn KpacHbli

PesynbTaT nogbopa WTpUxXKonoB K cTpokam YN[, c
MHopMaLmen o MapKMpoBKke. BO3MOXKHbIE 3HAYEHUNS:
<nycTo> - B Y[ HeT CTPOK C nH(opMaLmen o
MapKupoBKe

«He nopobpaHbl» - HU K 0QHOMY U3 KOJOB MapKMPOBKU
He nogobpaH WTPUXKOL

«MonobpaHbl YaCTUYHO» - HE KO BCEM KOOaM
MapKMPOBKM NofobpaHbl LWTPUXKOAbI

«[MopobpaHbl MOSTHOCTLIO» - KO BCEM KOZAAM MapKUPOBKMU
nonobpaHbl LUTPUXKOAbI, LIBET A4ENKM 3eNEHbIN.
«KOH(pIMKT TOBapoOB» - €CTb KOAbl MAapKUPOBKN, Y
KOTOPbIX MOAOOPaHHbLINA LWTPUXKOL KOH(INKTYET C
TOoBapoM, NoAobpaHHbIM K TOBapHoOW cTpoke YN[, useTt
a4enkn KpacHbIn.

[ns pokymMeHTOB B cTaTyce «[lpoBepeH» nms
noJsib30BaTesiA, KOTOPbIA yCTaHOBU CTaTycC (NepBas
CTpOKa), 1 AaTa-BpeMs yCTaHOBKW cTaTyca.

CopepXumoe nossi «<kKoMMeHTapuin» [JOKYMEeHTa,
BBELEHHOE MOJIb30BaTesIEM.

OTobparkaeTcsa cTaTyc JOKyMeHTa B cucteme 340
(nepBas cTpoKa), U KOMMEHTapUn, KOTOPbLIN OTNpPaBu
KOHTpareHT.

970 nosie oTobparkaeTCs TONbKO €C/i yCTaHOBJIEHa POJib
«Wcnonb3oBaTh pacwmpeHne Auanok.KoHHeKTop»

MNMonb3oBaTeslb MOXKET YCTAaHOBUTL criefytouime GuabTpbl:

HaumeHoBaHue nons

lMokynaTtenun

lMpoaasLbi

Jata ¢popmupoBaHus, c-rno

Homep cyeTa-ghakTypbl

OonucaHue, KOMMEHTapum

ToNbKO OOKYMEHTbI YKa3aHHbIX NoKyrnaTenen
(KOpugunyeckoro nuua, O6ocobneHHOro NnoapasaeneHuns),
C Y4€TOM npaB AOCTYyMa noJib3oBaTesns

TonbKo JOKYMEHTbI YKa3aHHbIX NMpoaaBLIOB

TONbKO [OKYMEHThI, CDOPMUPOBAHHbIE 33 YKa3aHHbIN
nepvopg

BxoxaeHve yKasaHHOW rnocsefoBaTelbHOCTM CMMBOJIOB B
Homep cyeTa-hakTypbl



ToNIbKO AOKYMEHTbI, Y KOTOpbIX JaTa cyeTa-hakTypbl

JlaTa cyeTa-ghaKTypsbl, C-ro .
nonagaeT B YKa3aHHbIA Anana3oH

BxoxxpeHue yKa3aHHOﬁ nocnenoBaTesIbHOCTU CMMBOJIOB B

KomMmeHTapuii .
KoMmmeHTapun

TONIbKO AOKYMEHTbI, Y KOTOPbIX CTaTyC B cucteme 240
paBeH 0OHOMY M3 yKa3aHHbIX 3HaYeHUN.

3TOoT punbTp oTobparkaeTcs, ecm yCTaHOBJIEHa POJib
«Wcnonb3oBaTh pacwmpeHne Auanok.KoHHeKTop»

CTaTyCbl LOKYMEHTa

«Jla» - NMoKa3blBaTb BCe OOKYMEHTbI

lMoka3biBaTb TOJIbKO HerpoBepeHHsbie ([a/HeT)
«HeT» - ToNbkKo OOKyMeHThl 6e3 cTaTyca «lpoBepeH»

«[a» - noka3blBaTb BCe OOKYMEHTbI

lMoka3biBaTb apxuBHble (Ha/HeT) .
«HeT» - TONbKO [OKYMeHThl 6e3 cTaTyca «APXMBHbIA»

Dencrteug, AOOCTYIMNHbIE N3 NMaHEJIN NHCTPYMEHTOB!

HNencrBue OnucaHue, KOMMEHTapumn

3aKpbITb B NPOCMOTPA U BEPHYTLCSA K NpeablayLlieMy

Ha3an
3KpaHy
OTKpbITb hopMy BBOAA LOKYMEHTa A4
N3MeHUTb rnpocMoTpa/pefakTUpoBaHUa (ecsm 4OCTYMNHO
noJib30BaTesIo)
Ynannte YaanuTb [OKYMEHT (ecan AOCTYMHO NoJib30BaTesio)
YcTaHoBUTb UIbTP Ha CNCOK OoTobparkaeMblX
dunbTP
[OKYMEHTOB
JlokyMeHT rnipuxona: MoomeHto aencTeuii nogbopa LoKyMeHTa npuxona K Y[
+ [IpocMOTp AOKYMeHTa ripuxoaa, npuBsazaHHoro K Y/ [MpOCMOTP NMPUXOAHOIr0 AOKYMEHTa, NpuBA3aHHoOro K Y

Mo paHHbIM YM[ nonbupaeT fokyMeHT Tuna «Mpuxon
TOBapoB» nMbo «MNpuxon OT opraHmM3aLnum», n

+ MopgobpaTb 4OKYMEHT npuxoaa K Y4 npuesa3biBaeT YMNI K HEMY KaK «004epHUN». Tak e no
BO3MOXXHOCTW noabumpaeT (CoOnocTaBaseT) CTPOKMU
rnpuxopna K ToBapHbIM cTpokam YIA.

Ypanaet cBa3b YI[ C NpUXOAHLIM LOKYMEHTOM, a TakK e

+ CbpocuTtb noabop AokymeHTa npmuxoda K Y/,
P ALOP Aoky puxos A cBA3n cTpoK YIN [ co cTpokamu npuxona.

OTYETHI: MogmeHto nevyaTn oT4yéTos no YA



+ CohopmupoBaThb OTHET 0 PACXOXAEHUSX B KOAaxX
MapKUpPOBKU

OTMETUTb Kak MpoBEePEHHbIN

PenakTnpoBaTb KOMMEHTapui

OTI'IpaBI/ITb B apxuB

lMognvcaHwe v aHHyJIMpoBaHue:

+ lMoanucaTtb

+ OTKJIOHUTb

+ 3anpocuTb aHHy/IMpoBaHue

+ lMoATBEPANTL aHHY/IMPOBaHUE

+ OTKJIOHUTb adHHYJInpoBaHne

lpoTokon

Mo paHHbIM N3 CcTpoK YNNI ¢ nHpopMaLumen o MapKnpoBke
hopMUpyeT OTHET 0 PACXOXKAEHUAX MeXAY AaHHbIMU
OOKYMeHTa N (haKTUYeCKMM HasIn4nem Kogos
MapKNPOBKMN.

YcTaHaBNAMBaeT Ha TeKYLUA JOKYMEHT CTaTyC
«[poBepeH». ECNm TeKyLmin LOKYMEHT y)XKe HaxoguTcsa B
cTaTyce «[lpoBepeH», TO CHUMaeT CTaTyC C AOKYMEHTa.

Bbi3biBaeT hopMy A5 pefakTMpoBaHns KoMmmeHTapus K
LOKYMEHTY

YcTaHaBAMBaeT Ha TeKYLMIA LOKYMEHT CTaTyC
«ApPXUBHbIA». EC/IN TEKYLLUA LOKYMEHT Y>Ke HaX0AUTCs B
CcTaTyce «ApPXMBHbIN», TO CHUMAET CTaTyC C AOKYMEHTa.

[MoameHto oTnpaBku B cuctemy 340 3anpocoB Ha
U3MeHeHune cTaTyca OOKYMeHTa.

[OCTYMNHO TOJIbKO €C/IN YCTaHOBJIEHbI POJIU
«licnonb3oBaTh pacumpenne ranok.KoHHEKTOP» 1
«PaspewunTs noanucaHune sxogawmx Yno»

MoanucaTb LOKYMEHT, KOTOPbI HAaX0AUTCS B CTaTyce
«TpebyeTcs nognucb»

OTKNOHUTb AOKYMEHT, KOTOPbIA HaxXo4UTCS B cTaTyce
«TpebyeTcs nognuceb»

OTNpaBUTb KOHTPAreHTy 3anpoc Ha aHHYJIpoBaHMe
[OKYMEHTa, KOTOPbIN HaxoamTcs B cTaTyce «[MognucanH»
nnn «JOKymMeHToo60pOT 3aBEpPLUEH»

MoATBEPAUTb aHHYIMPOBAHNE LOKYMEHTA,
Haxo4sAllerocs B cTtaTyce «TpebyeTca aHHyIMpoBaHme»

OTKNIOHUTb aHHYNMpoBaHNE OOKYMEHTa, HaxXxoOsulerocs B
cTaTyce «TpebyeTcs aHHY/IMPOBaHME»

BbI3blBaeT CTaHAAPTHbLIN NPOCMOTP MPOTOKOJIa Mo
OOKYMeHTY. [JOCTYNHO TOJIbKO NOJib30BaTesIlo C npaBamu
«AgMnHucTpaTtop 240»

DencTteus, OOCTYMNHblE N3 JIOKaJIbHOIro MeHO JOKYMeHTa:

® AkuenT
¢ NeakuenT
® [lognncaHve n aHHyMpoBaHMe

® [IpocMOTp AOKYMeHTa npuxona, npuesasaHHoro K Y



® Co3paTb OOKYMEHT rnpuxona Ha ocHose Y[

® MopmobpaTb AOKYMeHT npuxoaa K Yo

®* CbpocuTb Nnoabop fOKyMeHTa npuxoda K YN

® YCTaHOBUTL/CHATbL cTaTyC «[1poBepeH» Ha Y[

®* PepakTupoBaTb KOMMeHTapuin

® YCTaAHOBUTL/CHATb CTaTyC «ApXUBHbIA» Ha Y[,

® ChopmmpoBaTb OTYET O PACXOXKOEHUAX B KOLAX MapPKUPOBKU
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