Bnao npocMoTpa
NOKYMeHTOB «Bxoaawume
yiia»

Bua npocmoTpa «Bxoasawme YMNO» oTtobparkaeT cNMcoK AoKyMeHToB YT, OCTYMNHbIX
rMosib30BaTeJsIl0 COrJlacCHO HAaCTPOWMKe NMpaB Ha noapasaeneHnsa. Buag npocMoTpa HaxoAUTCH B
MeHto «210, YO v cyeTa-pakTypbl».

Mo ymMmon4aHuto B 3TOM CNMCKe 0ToBparkatoTCs 4OKYMEHThI, COOPMUPOBaHHbIe 3a nocsegHne 10
OHeln, No BceM AOCTYMNHbIM MoJib30BaTesito nogpasgeneHuam (Kpngnyecknm amuam v
Ob6ocobneHHbIM NoApasaesieHnAM), He UMeloLme CTaTyca «APXUBHbIN».

LOKYMeHTbl OTCOPTUPOBaHbI Mo gaTe dOPMUPOBAHNA MPOLABLOM.

Cnuncok aTpubyToB (Mosen npocMoTpa)

HaumeHoBaHue nons OnucaHue, KOMMEHTapun
CchopmMmupoBaH DaTta dhopMmuposaHua n otrnpasku Y[ nponasuom
3arpy>xeH DaTa 3arpy3kun Y4 8 JoMuHO

Homep cyeTa-thakTypbl (NnepBas cTpoka)

CyeT-thakTypa, Home
(hakTyp P Homep ncnpasneHus (BTopas cTpoka)

[aTa cyeTa-haKTypbl (NepBas CTpoka)

CyeT-thbakTypa, OaTa
LaTa ncnpasneHns (BTopasi CTpoka)

HanmeHoBaHue npogasua (Toprosoro napTHEpPa,
Mponasel lOpugnyeckoro nuua nnm O6ocobneHHoOro
nogpasgenenuns) 8 lomnHo

HanmeHoBaHuMe nokynaTtens (}ODMD,MHECKOFO Jinda nnn

MokynaTene

y 0O6ocobneHHOro noapasaeneHns) B LOMMHO
Mpuxon, Homep Homep (ko4) AokyMeHTa npuxoaa, npussas3aHHoOro K Yo
Mpuxon, OaTa [NaTa [okyMeHTa npuxopna, npmesasaHHoro K Y4

Monpa3neneHne OoKyMeHTa Npuxoaa, NpUBS3aHHOIoO K

Mpuxopn, NogpasneneHue
p a apasn ah



CyMMbl N0 AOKYMeHTY, Bcero 6e3 HOC

CyMMbl N0 fOKYMeHTY, Bcero HAOC

CyMMbl N0 AOKYMeHTY, Bcero ¢ HAC

KonnyecTso, BCEro

[MepBas cTpoKa:

- Cymma 6e3 Hanora, n3 wanku YNQ

BTopas cTpoka (8159 [OKYyMeHTOB «[1pnxof TOBapoB»):
- KoHTposibHas cyMmMa (3akyno4yHas) MUHYC KoOHTpoJibHas
cymma (HOC), n3 npuxopna

BTopas cTpoka (onsa nokyMeHToB «[pnxon oT
opraHusauum» n «Bo3spaT B opraHmM3aLnio»):

- Cymma ¢ HOC mnHyc Cymma HAOC, no npoBoAkam
Bxoaswen CO npuxona

Ecnn cymmbl He coBnafatoT, TO 3Ta A4elnka
oTobparkaeTcs KpaCcHbIM LIBETOM.

[MepBas cTpoka:

- Cymma HOC, n3 wanku YMN4

BTopas cTpoka (419 LOKYMeHTOB «[1pnXxo4 TOBapOB»):
- KoHTposibHaa cymma (HOC), n3 npuxona - ons
OOKYyMeHTOB “lNpnxon ToBapoB»

BTopasa cTpoka (ona gokymeHToB «[puxon oT
opraHusauum» n «Bo3spaT B opraHmM3aLnio»):

- Cymma HIOC, no nposoakam Bxoaswen CO npuxona -
Ana 0okymeHToB «lpuxopn oT opraHusauum» n «BosspaT
B OpraHm3aumo»

Ecnn cymmbl He coBnafatoT, TO 3Ta A4elnka
oTobparkaeTcs KpaCcHbIM LIBETOM.

[TepBas cTpoka:

- Bcero c HAC, n3 wankn YNM

BTopas cTpoka (818 LOKYMeHTOB «[pnXxo4 TOBapOB»):

- KoHTposibHas cymMma (3akyno4Has), u3 npuxopna - ons
OOKyMeHTOB “llpnxon ToBapoB»

BTopas cTpoka (onsa nokyMeHToB «[puxon oT
opraHusauum» n «Bo3spaT B opraHmM3aLnio»):

- Cymma ¢ HAC, no nposoakam Bxogswen CP npuxopa -
0N LOKYMeHTOB «[lpuxopn oT opraHusaunm» n «Bosspat
B OpraHm3aumo»

Ecnn cymmbl He coBnafatoT, TO 3Ta A4elnka
oTobparkaeTcs KpaCHbIM LIBETOM.

Konun4yecTtBo BCero, n3 wanku YN (nepeas cTpoka).
ObLLee KONMYECTBO, 13 NMpuxoga (BTopas CTpoka)
Ecnn Konn4yecTBa He COBMagatoT, TO 3Ta A4enka
oTobparkaeTcs KpaCHbIM LIBETOM.



CTpoku npuxona nonobpaHsi

ToBapbl NnofobpaHbl

Koabl MapKNpPOBKHN, nOﬂTBep)K)J,EHbI

Koabl MapKuposku, Kosim4yecTso

Pe3synbTaT nogbopa CTPOK AOKYMEHTa Mpuxona KCTPOKaMm
YMNO. Bo3MO>XHble 3Ha4YeHUS:

<nycTo> - K YN[ He npuBa3aH OKYMeHT npuxoaa, nmbo
B YMNIO n B LOKYMEHTe NpuxoAa HeT TOBapPHbIX CTPOK
«Pa3Hoe KOMYeCTBO CTPOK B JOKYMEHTax» - YNCJI0
TOBapPHbIX CTPOK B YIM[ 1 AOKYMEHTe npuxoaa He
coBMnajaeT, UBeT A4einkn KpacHbin

«HeT» - HM K 0gHOWM N3 cTpokK YI I cTpoka npuxona He
nonobpaHa

«4acTUYHO» - CTPOKM Npuxoda nonobpaHbl HE KO BCEM
cTpokam YN[

«MonHoCTbIo, 6e3 pacxoXAeHUN» - CTPOKK Npmuxoaa
nonobpaHbl KO BCeM cTpokaM YT, kKonnmyecTsa U CyMMbl
COBMajatloT, UBeT A4YenKn 3eNEHbIN.

«[10JIHOCTBIO, C PACXOXKAEHUAMU» - CTPOKWU NpUxoaa
nogobpaHbl KO BCeM cTpokaM YIM [, ecTb pacxoxaeHuns
Konn4ecTBa NMBO CyMMbl Kak MUHUMYM B OOHOWN U3 CTPOK,
LUBeT A4enkn KpacHbii.

Pe3ynbTaT nogbopa ToBapoOB U3 CpPaBOYHUKA K CTPOKaM
Y. Bo3MOXXHble 3Ha4YeHUs:

«HeT» - HM K 0QHOM U3 CTPOK TOBap He nogobpaH
«4acTnyHo» - ToBapbl NoA06pPaHbI HE KO BCEM CTPOKaM
«[MoNHOCTbLIO» - TOBapbl MogobpaHbl KO BCEM CTPOKaM,
LBeT A4enkn 3enéHblii.

<nycTto> - B Y[1[]l HET TOBapHbIX CTPOK

Pe3ynbTaT npouecca NoATBEP)XAEHWsI KOOOB MAapKMPOBKN
CKaHWpOBaHMEM UK 3arpy3Koi 13 aiina. BoaMo)KHbIe
3HaYeHus:

<nycTo> - B YI[ HeT CTPOK C nHpopmMaLmen o
MapKNpoBKe

«HeT» - HM 0AVMH 13 KOAOB MapKUPOBKK He Bbin
NnOATBEPXKAEH

«4acTUYHO» - NOATBEPXKAEHbI HE BCE KOLbl MapKMUPOBKM
«MONIHOCTBIO» - MOATBEPXXAEHbI BCE KOIbl MAapPKMPOBKMU,
LBET SA4ENKN 3eNEHbIN.

«PacxoxxpeHus» - npy NoATBEPXKAEHUN B LOKYMEHT
66111 fob6aBeHbl KOObl MAapPKUPOBKU, KOTOPbIX HE 6BbIN0 B
ncxogHom YN, uBeT A4enkn MannHOBBIN.

Pe3ynbTaT cpaBHEHNA KONMYECTBA U3 TOBAPHbIX CTPOK
YMLO ¢ KoM4eCcTBOM, BbIYUCSIEHHBIM MO KO4aM
MapKUPOBKU. BO3MOXKHbIE 3HAYEHUS:

<nycto> - B YN[ HeT cTpok C nHhopmaumen o
MapKupoBKe

«CoBnafaeT» - KOJINYECTBO B TOBAPHbIX CTpokax Y[
coBrnajaeT C BblYMCJIEHHbIM MO KOAaM MapKUPOBKU, C
YY4ETOM BJIOXKUMOCTU ANA FPYyNnoOBON YMaKoOBKU, LiBET
AYeNKn 3enéHbIN.

«He coBnagaeT» - KOJIMYECTBO B TOBapHbIX cCTpokax Y[
He coBrnafaeT C BbIYUC/IEHHbIM MO KOAaM MapKUpPOBKY, ,
LBET A4elnkn KpacHsbli



Koabl Mapknposku, LUTpuxKoabl

MpoBepun

KomMmeHTapumn

CTaTyC OKYMEHTa 1 KOMMeHTapuit

PesynbTaT nogbopa WTpnxKonos k ctpokam YN[ c
MHopMaLmen o MapKMpoBKke. BO3MOXKHbIE 3HAYEHUNS:
<nycTo> - B Y[l HET CTPOK C nH(opMaLnmen o
MapKupoBKe

«He nopobpaHbl» - HU K 0AHOMY 13 KOJOB MapKMPOBKU
He nogobpaH WTpUXKoL

«MopobpaHbl HaCTUYHO» - HE KO BCEM KOAaM
MapKUPOBKM NofobpaHbl LWTPUXKOAbI

«[MopobpaHbl MOSTHOCTLIO» - KO BCEM KOLAM MapKUPOBKMU
nonobpaHbl LUTPUXKOAbI, LIBET A4ENKN 3eNEHbIN.
«KOH(pIMKT TOBapoOB» - €CTb KOAbl MAapKUPOBKU, Y
KOTOpPbIX NOA0BPaHHBIN LWTPUXKOL KOHDANKTYET C
TOoBapoM, nodobpaHHbIM K TOBapHoOW cTpoke YN[, useTt
A4enkn KpacHbIn.

[ns [oKyMeHTOB B cTaTyce «[poBepeH» nms
noJsib30BaTesis, KOTOPbIA YCTaHOBWUI CTaTycC (NepBas
CTpOKa), 1 AaTa-BpeMs yCTaHOBKW cTaTyca.

CoaepXumoe nossi «<KoMMeHTapuin» [OKYMEeHTa,
BBEEHHOE MOJIb30BaTESIEM.

OTobparkaeTcs cTaTyc JOKyMeHTa B cucteme 340
(nepBas cTpoka), U KOMMEHTapUn, KOTOPbLIN OTNpPaBu
KOHTpareHT.

970 nosie oTobparkaeTCs TONIbKO €C/i yCTaHOBJIEHA POJib
«Wcnonb3oBaTh pacwmpeHne Ananok.KoHHeKTop»

MNMonb3oBaTesib MOXXET YCTAaHOBUTL cieaytolmne huibTpbl

HaumMmeHoBaHue nons

MokynaTtenu

Mponasubl

DaTa dhopmmpoBaHus, c-no

Homep cyeTa-hakTypbl

DaTa c4yeTa-haKTypsbl, C-Mo

KoMmeHTapui

CTaTyCbl LOKYMEHTa

Moka3biBaTb TO/ILKO HernpoBepeHHble (Oa/HeT)

OnucaHue, KOMMEeHTapun

ToNbKO AOKYMEHTbI YKa3aHHbIX NoKyrnaTenen
(KOpupgunyeckoro nuua, O6ocobneHHOro NnoapasaeneHuns),
C Y4€TOM npaB AOCTYyMa noJsib3oBaTesns

TonbKo JOKYMEeHTbI YKa3aHHbIX NMpoaaBLIOB

ToNbKO [OKYMEHTbI, CHOPMUPOBAHHbLIE 3@ YKA3aHHbIN
nepuos

BxoxaeHve yKasaHHOWN rnocsefoBaTeslbHOCTY CMMBOJIOB B
Homep cyeTa-hakTypbl

ToNbKO LOKYMEHTbI, Y KOTOpbIX [aTa cyeTa-haKTypbl
nonagaeT B YKa3aHHbIA Anana3oH

Bxo)xaeHne ykasaHHOM NocsiefoBaTesibHOCTU CMMBOJIOB B
KommeHTapun

To/IbKO AOKYMEHTbI, Y KOTOPbIX CTaTyC B cucteme 3400
paBeH 0QHOMY U3 yKa3aHHbIX 3Ha4YEeHUN.

ITOT hunbTp oTobparkaeTcs, eCcam yCTaHOBJIEHa pPoJib
«Mcnonb3oBaTh pacwimpeHne inanok.KoHHeKTop»

«[a» - MokasblBaTb BCE LOKYMEHTbI
«HeT» - ToNbKO OOKyMeHTbl 6e3 cTaTyca «lpoBepeH»



«[a» - noka3blBaTb BCE JOKYMEHTbI

Moka3biBaTb apxmBHble (da/HeT) .
«HeT» - ToNbKO fOKYMeHTbl 6e3 cTaTyca «ApXUBHbIN»

[lencTBUA, AOCTYMNHbIE U3 NAHENIN UHCTPYMEHTOB

DenctBue OnucaHne, KOMMeHTapumn

3aKpbITb BUA MPOCMOTPA U BEPHYTHLCSA K MpeablayLiemMy

Hasan
3KpaHy
OTKpbITb (hOpMYy BBOLA AOKYMeHTa AN
N3mMeHnTb MpoCcMoTpa/penakTUPoBaHNS (ecm AOCTYMNHO
noJsib30BaTeslo)
Ypanutb YDannTb OKYMEHT (ecqinm AOCTYMNHO NoJib30BaTesto)
YCTaHOBUTb hUSIbTP Ha CNCOK 0ToBparKaemMbix
dunbTp
[OKYMEHTOB
[JoKyMeHT npuxona MoaomeHio nencTBui nogbopa AOKyMeHTa npuxoda K YN[,
+ MNpocMOTp OOKYyMeHTa npuxona, npmessaHHoro K Yo [MpoCMOTP NMPUXOLHOIr0 AOKYMEHTa, NpuBsa3aHHoro K Y

Mo paHHbIM YN noabupaeT fokymeHT Tuna «lMpuxon
TOBapoB» NMbo «Mprxon oT opraHm3aLnum», n

+ MopobpaTb 4OKYMEHT npuxoda K YN npueasbiBaeT YN K HEMY KaK «404E€pHUN». Tak e no
BO3MO>XHOCTU noabupaeT (CONoCcTaBAAET) CTPOKMU
rnpuxona K ToBapHbIM cTpokam YI[.

YpoansaeTt ceasb YMI C NpUXOOHbIM OOKYMEHTOM, a Tak e

+ Cbpocntb nogbop AoKyMeHTa npuxoda K YI
P ADOP AoKy P A A cBA3n cTpoK YIN [ co cTpokamu npmuxona.

OTYETHI MogmeHto nevyaTn oT4yéTos no YA

Mo paHHbIM N3 CTpoK YNNI ¢ nHpopMaLumen o MapKnpoBke

+ ChopMUpoBaTh OTYET O PACXOXKAEHUAX B KOAAX hopMMpyeT OTHET 0 PACXOXKAEHUSAX MeXAy AaHHbIMA
MapPKUPOBKU LOKYMeHTa U (PaKTUYeCKMM Han4ynem Kogos
MapKMpPOBKM.

YcTaHaBAMBaET Ha TeKYLWMIA IOKYMEHT CTaTyC
OTMEeTUTb Kak MpoBEPEHHbIN «MpoBepeH». ECN TeKyLWnii AOKYMEHT Y>Ke HaxoauTCs B
cTaTyce «[lpoBepeH», TO CHUMaEeT CTaTyC C AOKYMEHTa.



PeflakTnpoBaTb KOMMeEHTapuii

OTnpaBuTb B apXxmB

MopgnucaHve n aHHy/MpoBaHMe

+ MNognucaTb

+ OTKJ/IOHUTDL

+ 3anpoCuTb aHHYJIMPOBaHME

+ MoATBEPANTL aHHYIMPOBaHME

+ OTKJOHUTb aHHYJIMpOBaHMeE

MpoTokon

Bbi3biBaeT hopMy A5 pefakTUpoBaHuUs KoMMeHTapus K
LLOKYMEHTY

YCcTaHaBAMBAET Ha TEKYLIUI OOKYMEHT CTaTyC
«APXUBHbIA». ECIN TEKYLLUNA [OKYMEHT Y>X€ HaXo4uTCs B
cTaTyce «ApXMBHbIN», TO CHUMAET CTaTyC C AOKYMEHTa.

[MogmeHto oTnpaBkn B cuctemy 340 3anpocoB Ha
M3MEeHeHMe cTaTyca AOKYMeHTa.

LOOCTYNHO TOJIbKO eC/iM YCTaHOBJIEHbI PO
«cnonb3oBaTe pacwmpeHne Auanok.KOHHEKTOP» U
«Pa3zpewnTb nognmncaHne sxoaawmx Yrmoa»

MoAnncaTb AOKYMEHT, KOTOPbIA HaXoAUTCA B CTaTyce
«TpebyeTca noanncb»

OTKNOHWUTb LOKYMEHT, KOTOPbI HAXOANTCSA B CTaTyce
«TpebyeTcsa noanncb»

OTNpaBUTb KOHTPAreHTy 3anpoc Ha aHHyJINpOBaHMe
[LOKYMEHTa, KOTOPbIA HaXoAnTCsA B cTaTyce «MoanucaH»
nnn «JOoKymMeHToo60pOT 3aBEpPLUEH»

MoATBEPAUTL aHHYIMPOBAHNE LOKYMEHTA,
Haxo4sllerocs B cTaTyce «TpebyeTca aHHyIMpoBaHume»

OTKNOHUTb aHHY/IMPOBaHNE OOKYMEHTA, HaXoAsLEerocs B
cTaTyce «TpebyeTcs aHHyIMpoBaHMe»

Bbi3biBaeT CTaHAAPTHLIA NPOCMOTP MPOTOKOa Mo
[OKYMeHTY. [1oCTyNHO TOJIbKO MOJIb30BaTEsI0 C MpaBaMu
«AgMmnHucTpaTtop 240»

Nencteus, LOCTYMHbIE U3 JIOKAJIbHOr0 MEHIO AOKYMeHTa: «AKuenT», «JeakuenT», «[1pocMoTp
OOKYMeHTa npuxoga, npmeasaHHoro K YMO», «Co3naTb AOKYMEHT Npuxona Ha ocHoBe YO »,
«MopobpaTb AoKyMeHT npuxona K YMNO», «CépocnTb nogbop fOKyMeHTa npuxoaa K YMNO»,
«YCTaHOBUTbL/CHATbL CTaTycC «lMpoBepeH» Ha YN [O», «PegakTupoBaTb KOMMEHTAPUN»,
«YCTaHOBUTBL/CHATb CTaTyC «ApXUBHLIN>» Ha YI», «CHopMnUpoBaTb OTYET O PACXOXKAEHUNSAX B

KOOaX MapKMPOBKM»
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