HOKYMEHTh

PeecTpbl L OKYMEHTOB

PeecTp BCcex AOKYMEHTOB 3a Nepuoj no nogpasaesieHuto.
MapameTpbl 0T4YéTa: Moapa3nenerHme (BHyTpeHHee), [laTa HavyanbHas, [aTa KOHEeYHas.

Monga wabnoHa: aTa (4okyMeHTa), HoMep ookymeHTa, HoMmep HaknagHOW NOCTaBLMKa,
MapTHEpP, Cknaabl NapTHéEpa, Konnyecteo, CyMmMa no ueHe 3akyno4vyHon 6e3 HAC, CyMmma no ueHe
3akynoyHom ¢ HAC (c pa3buskon no ctaBkam HAC 0%, 10%, 18%, 20%), Cymma HAOC (c
pa3buekon no ctaskam HAC 10%, 18%, 20%), Cymma cknakum, Cymma HaueHkn, Cymma rno
pO3HUYHOW LeHe, CyMMa Mo pakTunyeckonm ueHe, Cymma HIAC npu npogaxke (¢ pasbmskon no
ctaBkaM HOC 10%, 18%, 20%).

B oT4éTe ycTaHOBMEHa rpynnMpoBKa Mo TUny onepaunn (0oOKyMeHTa) U COPTUPOBKA Mo gaTe
nokymeHTa. CHaYana nepevuncieHbl NPUXoAHble onepaLunmn, 3aTeM - pacxogHble. o NpUXoaHbIM 1
pacxo4HbIM ornepaunsaM paccinTbIBAOTCS NOAUTOIM, @ TakKXe 3HaYeHUsa «Toro no NPUXoaHbIM
NOKYMeHTaM» N «/ITOro no NpMxoaHbIM JOKYMEHTaM»,

JlONONIHUTENIbHO B UTOrax paccymThiBaeTcs: «Bcero JOKYyMeHTOB npuxona» n «Bcero noKyMeHTOB
pacxona.

PeecTp HaknagHbIX (C pa3JIM4HOU rPynnMpPoOBKOM)

PeecTp OOKYMEHTOB C 3afaHHbIMU B NapaMeTpax OT4YETa Tunamu.

MapameTpbl 0T4ETa: CNMCOK NogpasaeneHnn (BHyTpeHHux), aTa HavyanbHas, [laTa KOHe4YHas,
Cnuncok onepauunn, Ycnosme uabTpa Ha KOHTpareHTa (3HadyeHus: Mo nocTaswmnkam, Mo
BHYTPEHHUM noapasgeneHnam), Cnncok NocTaBwmMKoB\CNUCOK KOHTpareHTos, CNncokK rpynn
KOHTpareHToB, Bua ot4éTta, CopTUPOBKa NOCTABLLUMKOB (3HAa4YeHUSA: MO KOAY, MO HAaMEHOBaHWIO).

B napameTpe «Cnuncok onepaunin» 3agaétcsa CMUCOK TUMOB AOKYMEHTOB, MO KOTOpPbIM byaeT
hopMMpPOBaTLCA peecTp.

MapameTp «YcnoBue puabTpa Ha KOHTPareHTa» onpeaenseT cnocob 3arnosIHEHNS ClieayoLLEero
napamMmeTpa oT4éTa. Ecnm BbIbpaHo 3HaYyeHMe «[1o NnocTaBLMKaM», TO B C/ieAytollemM napameTpe
3a4aéTCs CNMUCOK NOCTaBLLMKOB-KOHTPAreHToB, N0 KOTopoMy byayT oTobpaHbl LOKYMEHTbI. Ecan
BbiOpaHO 3HayeHmne «[1o BHYTPEHHUM noapa3aesieHnsiM», TO B C/ledyloLeM NapaMmeTpe 3aaaércs
CMNCOK BHYTPEHHUX Noapa3aesieHUN-KOHTPareHToB, Mo KOTOpoMy ByayT oTobpaHbl JOKYMEHTHI.



MNapameTp «CNMCOK rpynmn KOHTPareHToB» OrpaHnynBaeT BbIOOP KOHTpareHToB onpeaesiéHHON
rpynnon/rpynnamu.

MapameTp «Bng oT4é€Ta» MMEET 3HaYEeHUS:

® rpynnupoBKa o onepauusim;

* rpynnupoBKa ro onepaunsim, TONbKO UTOrNK;

® rpynnupoBKa rno KOHTpPareHTaMm;

® rpynnupoBKa Mo KOHTPareHTaM, TOJIbKO UTOru;

® rpynnupoBKa Mo BHYTPEHHUM NoApa3feeHnsMm;
® rpynnupoBKa Mo CTPYKTYPHbIM NogpasaesieHnaMm.

Monsa wabnoHa oTyéTa: OaTa (AOoKyMeHTa), Homep (mokymeHTa), Homep conpoBoAnNTENILHOIO
OOKyMeHTa (HoMep HaknagHowm nocTaBWwwmka), Homep CO, MogpasaeneHne, KoHTpareHT, MNpuxon
Mo LieHe 3aKyrno4Hou, Pacxon no ueHe 3akynoyHon, CyMmma no ueHe 3akynoyHon 6e3 HOC, Cymma
no ueHe 3akyno4dHon ¢ HOC 10%/ Cymma no ueHe 3akynoyHon HOAC 10% / Cymma no ueHe
3akynoyHom obuwasa HOAC 10%, CymMa no ueHe 3akyno4vyHowm ¢ HOC 20%/ CymMmMa Mo ueHe
3akynoyHom HAC 20% / CymmMa no ueHe 3akyrnodHorn obwasa HAC 20%, CyMmMa OOMNONHUTESNbHbIE
pacxogbl, OTMeTKa.

MpumedaHue: NMone «OTMeTKa» - 3TO MOJie KOMMEHTAPUN B AOKYyMeHTe. B hopmax BBOOa OHO
MO>XEeT Ha3blBaTbCH MO-pa3HOMY: KOMMeHTapuin, NnpuMme4yaHmue, oCHoBaHmne 1 T.4.

B ntorax oT4éTa, KpOMe UTOroB Mo CyMMaM, NevyaTaeTcs KOJINYeCTBO AOKYMEHTOB, BOLUEALINX B
peecTp.

Mpuxop oT NnocTaBWMUKa NO CyMMaM

PeecTp nokymeHTOB TUMa «Mpuxoa TOBapoOB» C CYMMOW MO HakKMagHOW NOCTaBLLMKaA, CYMMON
haKTNYEeCKOM 1 CYMMON PO3HUYHON.

MapameTpbl 0TYETA: NoapasaeneHne (BHyTpeHHee, MynbTUBLIOOP 13 cnncka), MocTaBlwmnk
(MynbTMBLIGOP U3 CrKcKa), TONbKO UTornM (3HadeHnsa Oa/HeT), JaTa HavanbHadA, JaTa KOHeYHas,
CopTupoBKa (3HaveHus: Mo gate okyMeHTa, Mo gaTte (4OKyMeHTa) U HAMMEHOBAHUIO
nocTaBLUMKa).

Mons wabnoHa oTyéTa: Ne n/n, Koa (ookymeHTa), aTa (mokymeHTa), MocTaBwuk, CKknaabl
nocTaBwmka, NMNogpasgeneHune, Ne HaknagHOW NOCTaBLWMKa, daTa HaknagHom noctaswmka, Ne CO
nocTtaBwwmka, Jata CO noctaBwmka, CyMMa No HakagHoW noctaswmka, CyMmma no HaknagHom
(dhakTn4yeckasn), PacxoxageHne, CyMmma po3HudHas, OnepaTtop, lNpumedaHne, MeTkKa.

B konoHkax «Ne CO nocTaswumka», «aTta CO nocTtaslmMKa» nevyaTarTCa HOMeEp N gaTa cHeTa
haKTypbl NOCTaBLUMKA.

B kKonoHKe «PacxoxOeHune» rnevyaTaeTcsa pa3HuLa MeXAy 3Ha4YeHUAMN KOJTOHOK «CyMMa Mo
HakNagHOM NnocTaBWwKWKa» N «CyMMa No HakJlagHoW (hakTmdeckas)».



B KonoHKe «MeTKa» nevaTaeTcsd 3Ha4YeHne MeTKN OOKYMeHTa.

AKTbl CNUCaAHuUA

PeecTp nokyMeHTOB Tuna «CnncaHme c ykasaHMeM MpuYmnHbl».

MNapameTpbl oT4éTa: MogpasneneHne (BHyTpeHHee, MyJibTMBbLIOOP M3 cnncka), [JaTa HavasbHas,
NlaTa KoHe4Has, MpuryrHa (cnpaBoYHKK), MpuyrHa cnucaHns, FPynNnMpPoBKa (3HaYeHUSA: NpPUYnHa
CnncaHusa, BUA 3aTpaT, NoABuAa 3aTpaT), FpynnupoBaTh No noapasaneneHusm (La/HeT).

B napameTpe «lMpuninHa cnnucaHusa (CNpaBoYHUK)» 3a4aE€TCS 3HAYEHME U3 CNpPaBOYHMKA NPUYMH
CNNCaHNA, KOTOPbIN HaxoanTcst CNpaBoYHUKK -> Mpoyne -> MpUymHbI CCaHKS.

B napameTpe «[pnynHa cnucaHns» 3a0aéTca 3HavYeHne u3 kogudukaTopa «MprUyYnHbI CANCAHUS».

FpynnNMpoBKa Mo NpuYMHe CNUCaHNA BbIMOJHAETCA MO 3HAYEHUSAM U3 CpPaBOYHUKA «[PpUYNHbI
cnncaHusa». FpynnupoBkKa no Buaam v NoABMAaM 3aTpaT PacCYMTLIBAETCS MO 3HAYEHUSM U3
COOTBETCTBYIOLMX KOANPUKATOPOB.

MpumedvaHwue: MpuyvnHa (cnpaBoYHKK), MNMpuvnHa cnncanmns, Bug 3atpaT v MNMoasna 3atpat
3aMnoJIHATCA B OKYMeHTe «CrnucaHne C ykaszaHueMm npuydnHbl». icnonb3yTca ons
dopMUpoBaHMSA MPOBOLOK.

Monsa wabnoHa oT4éTa: Ne n/n, daTa (goKymeHTa), Homep (ookymeHTa), CyMMa 3aKyrno4Has,
CebectomnmocTb, OnepaTop, MNMprynHa (3Ha4YeHne 13 crnpaBovYHMKa), OcHoBaHMe (Noae 13 Wanku
OOKYMeHTa).

.D,OKyMEHTbI nepeonpuxonoBaHus (nepeou.eHKa)
PeecTp nokymeHTOB TUMNa «lepeonprxonoBaHune (nmepeoLeHkKa)s.

MapameTpbl 0TYETaA: [aTa HaYvYanbHas, JaTa KOHeYHas.

Pe3ynbTaT paboTbl 0T4YETA (HOMEepa 1 AaTbl 4OKYMEHTOB) NeYaTaeTcs B MPOTOKOJI.

Bo3BpaT TOBapa NOCTaBLLUKY

PeecTp AOKYMEHTOB BO3BpaTa MOCTABLUNKY C TUNaMn «Bo3BpaT TOBApPOB NOCTABLLUUKY», «Bo3BpaT
NOCTaBLLNKY MO NpeTeH3un», «Bo3BpaT-peannsaumns HeIMKBUAHOIO TOBapa NOCTABLLNKY>».

MapameTpbl 0TYETA: NoapasaeneHne (BHyTpeHHee, MynbTUBLIOOP 13 cnncka), NMocTaBwmnk
(MynbTuBbLIGOP K3 crncka), ToNbko UTorn (3HadeHns Oa/HeT), NaTa HavanbHas, JaTa KOHeYHas,
Mpu4nHa Bo3BpaTa (BbIGOP 13 3Ha4YeHun: Pasbuto/mcnopveHo, 3aBoackom bpak, NpocpoYeHHbIN
ToBap, ObmeH, Opyrag), pynnupoBaTb nMo TNy (3HavyeHuns Oa/HeT).



MNpumMeyaHue: NMpuyrHa BO3BpaTa yKa3biBAaeTCs TONIbKO B JOKYMEHTax Tuna «Bo3spaT ToBapos
NOCTaBLLNKY>.

Mons wabnoHa oTyéTa: Ne n/n, daTta (ogokymeHTa), HoMep (mokymeHTa), Onepauus (Tun),
MocTaBwuk, NoapasnenerHne, Konndectso, OnepaTtop, CyMmma 3akyrnodHas, lNpuMmedvaHue.

HeakuenToBaHHbIe BO3BpPaThbl NOCTaBLLUUKaM

PeecTp HeaKLEeNTOBaHHbIX BO3BPATOB MNOCTaBLUNKAM TUNa «Bo3BpaT TOBAapOB NOCTABLUUKY»,
«Bo3BpaT NocTaBLMKY MO NpeTeH3nsM», «Bo3BpaT-peannsauns HeJIMKBMAHONO ToBapa
NOCTaBLLNKY>» 3a Mepunog no 3ajaHHbIM Noapa3aeneHmnsiM.,

MNapameTpbl 0T4é€Ta: CNKCoK nogpasgeneHnin (BHyTpeHHUX, MynbTuBbI6Op 13 cnucka), Cnncok
rpynn/noarpynn, CNMCOK TOProBbiX Mapok, PuabTP Ha TOBap MO BO3BPATHOCTMU (3HAYEHUS:
BO3BpPaTHbLIN, HEBO3BPATHbLIN, BeCb), [laTa HavYanbHas, [laTa KoOHe4YHasd, Bug ot4éTa (3HayvyeHus:
TOJIbKO UTOMM, C COAEep)XaHMeM LOKYMEHTOB, C coaep>XXaHnem JoKyMmeHToB Ans Excel).
FpynnnpoBKa AaHHbIX B OTYETE OCYLLEeCTBASETCS No nogpa3sgeneHunto. JoKyMeHTbl nepeyncieHsbl
B XPOHOJIOrM4eCKON NocnenoBaTesIbHOCTN.

Monsa wabnoHa oT4yéTa: Ne n/n, JaTta (ookymeHTa), HoMep (mokymeHTa), Onepauunsa (Tun),
MogpaspneneHne/HanmMmeHoBaHWe ToBapa, NoanexxuT Bo3epaTy, KonmyectBo, CymMa y4é€THas,
CyMMa 3akynodHas, OnepaTop, lNpumMeyaHue.

MpumeydaHue: MapameTp «OUNLTP Ha TOBAp MO BO3BPATHOCTM» U KOJIOHKA «lMoafexxuT Bo3BpaTy»
JOCTYMHbI B 0TYETax KOMMNaHUW BapunaHTa CA.

Pacxopn npu B/n

PeecTp AOKYMeHTOB TuUna «Pacxon Npu BHYTPEHHEM MepeMeLL.eHnn» 3a Nepunos no
noapasaeneHunto.

MapameTpbl 0TYéTa: Moapa3neneHme (BHyTpeHHee), [laTa HavyanbHas, [JaTa KOHeYHas.

Monga wabnoHa oT4yéTa: Ne n/n, JaTta (ookymeHTa), Homep (mokymeHTa), Mpuxoa npu B/N (HOMep
CBsiI3aHHOro gokyMmeHTa), Cymma 3akyno4dHas, CyMmma po3Hu4dHas, Konndectso, OnepaTtop,
KomMeHTapui, MNpuy4nHa pacxona/so3spaTa.

NMpuxon npu B/N

PeecTp AOKyMeHTOB TuUna «Mpuxoa npu BHYTPEHHEM NepeMeLLeHnm» 3a nepmuog no
noapasnenexHuio.

MapameTpbl 0TY4ETa: NogpaspeneHue (BHyTpeHHee), [laTa HavYanbHas, [laTa KOHeYHas.



Monsa wabnoHa oT4yéta: Ne n/n, OaTta (gokymeHTa), Homep (aokymeHTa), Pacxon npu B/n (HOMep
CBA3aHHOro fokymeHTta), Cymma 3akyno4Has, Cymma po3Hu4dHas, Konnyectso, OnepaTop,
KomMeHTapuni, MNpuinHa pacxona/so3spaTa.

OT4Y4éT No NnepeMeLl,eHUuaM

PeecTp AOKYMEHTOB NnepemelleHns onpenenéHHoro TUuna 3a nepuoa Mexxay 3afaHHbIMu
noapasaeneHnsmMu.

MapameTpbl 0TYETaA: NogpasaeneHns pacxona (BHyTPEHHME, MyIbTUBLIOOP N3 CMNCKA),
Moaopa3sneneHnsa pacxona (BHyTpeHHME, MybTuUBbLIOOP 13 cnncka), laTa HavyanbHas, [aTa
KOHe4YHas, Tun nepemMeLweHmns (3HaYeHns: BHYTpU lop.ivua, Mexay op.amuamu, Bce), Bug otyéTta
(3Ha4YeHns: No ooKyMeHTaM, Nno ToBapam), FpynnmnpoBKa (Mo AoOKyMeHTaM pacxoda, No gaTtam),
Mpu3Hak akuenTa npuxona (3Ha4YeHUs: TOJIbKO aKLenToBaHHble, TOJIbKO HeaKLenToBaHHbIE, BCE).

MapameTp TN NepeMeLlleHns orpaHnymBaeT aasa o6paboTkm CNNCOK TUNOB AOKYMEHTOB. Ecin
€ro 3HayeHue «BHyTpwu top.imua», To B 0T4ETe obpabaTbiBaloTCA AOKYMEHTbHI TuUna: «Pacxod npu
BHYTPEHHEM nepemeLleHnn». Ecnm ero sHadeHne «<Mexxgy op.intamMm», To B OTHETE
obpabaTbiBalOTCA LOKYMEHTLI TUMNa: «Pacxon B opraHusauuto». Npu 3HaveHnn napameTpa «Bce»
obpabaTbiBatoTCs 06a TMNa AOKYMEHTOB.

Ons ynobcTBa paboThl C pe3ysibTaTaMn 0THETA NapamMeTpbl «Bua oT4éTa» 1 «FpynnmMpoBKa»
MOXXHO 3allaBaTb TaK:

® Ecnn «Bupg oT4é€Ta»=mno gOKyMeHTaM, TO «[ pynnnpoBKa»=no gaTaM.
®* Ecnn «Bup oTyéTa»=no ToBapam, To «[ pynnnupoBKa»= No LOKYMeHTaM pacxona.

B 3aBMCMMOCTW OT 3a[laHHOI0 3Ha4YeHns napamMeTpa «Buag oT4éTa» MeHaeTCs CNUCOK nonen
wabnoHa.

® Ecnn «Bupg oTyéTa» = NO AOKYMEHTaM, To Noas wabnoHa oTyéTa OyayT TakKuMu:

JoKyMeHT pacxoda (Homep), Tun nepemelleHuns, ata OOKyMeHTa pacxoaa, lNogpasneneHue
pacxogna, KonndecTBo pacxona, CymMma 3akyno4vHas pacxoga, Cymma pakTudeckas pacxona,
Mpu3Hak akuenTa pacxoda, JoKyMeHT npuxoda (Homep), [laTa AOKYMEHTa npuxoaa,
MogpasneneHune npuxona, Konnyectso npuxona, CyMmma 3akyrnoyHasa npuxona, lNpusHak akuenTa
npuxoaa.

® Ecnn «Bupg oT4éTa» = No ToBapaMm, To noas wabnoHa oT4é€Ta ByayT TaknMu:

Kon ToBapa, HanmeHoBaHue (ToBapa), JoOKyMeHT pacxoda (HoMmep), Tun nepemMelleHns, aTa
OOKyMeHTa pacxopja, NogpasgeneHue pacxona, Konmdectso pacxoga, CyMmma 3akyrnoyHas
pacxona, CyMma hakTmyeckasa pacxona, lNMpusHak akuenTa pacxona, LokKyMeHT npuxoda (Homep),
HaTa npokymeHTa npuxopaa, NogpasneneHue npuxona, Konnyectso npmuxona, Cymma 3akyrnovyHas
npuxopa, lNMpu3sHak akyenTa Nnpmxoaa.



PeecTp BO3BpaTOB OT NoKynartesneun

PeecTp OOKYMEHTOB TUNa «Bo3BpaT TOBaApOB OT MNOKynaTess» 3a nepuog no 3agaHHbiM
noapasaeneHunsm.

MapameTpbl 0T4ETA: CNMCOK NogpasaeneHnn (BHyTPeHHUX, MyabTuBbI6Op 13 cnucka), aTa
HavaslibHaga, [JaTa KoOHe4YHas.

Monga wabnoHa oT4yéTa: Ne n/n, OaTta (BokymeHTa), HoMep (LokymeHTa), KoHTpareHT, Cymma
3aKkyno4dHas, CyMMa hakTmnyeckasd, OCHoBaHMe.

PeecTp B,OKYMEHTOB NepeoueHKHU

PeecTp OOKYMEHTOB TUNa «PeecTp LUeH ANns noapasaeneHus» npu pa3nesbHon nepeoleHke no
noapasaeneHnsM. B npoTnBHoM criydae obpabaTbiBatoTCA TUMbl JOKYMEHTOB «[osHas
nepeoLeHKa PO3HUYHbLIX LIEH» N «4acTUYHas NepeoLeHKa PO3HUYHbIX LieH».,

MapameTpbl oT4éTa: Moapa3nenerHne (CTPyKTypHoe), laTa HavanbHas, JlaTa KoOHeYHas.

Monga wabnoHa oT4yéTa: Ne n/n, Tun onepaunn (ookymeHTa), aTa (AokymeHTa), Homep
(nokymeHTa), NMopgpasneneHue, Konnyectso, Cymma 0o nepeoueHkn, CyMMa nocsie nepeoLeHku,
PasHuua cymm.

PeeCTp NMPUXOAHbIX OKYMEHTOB

PeecTp BOKyMeHTOB KNacca «MNpuxoaHbIN TOBAPHbIN LOKYMEHT».

MapameTpbl 0T4ETaA: NogpaspeneHue (BHyTpeHHee), YcnoBue punbTpa (3Ha4YeHns: no
MocTaBLMKaM, MO BHYTPEHHUM nogpasgeneHnam), lata HavdanbHasa, [laTa KOHeYHas,
KoHTpareHT, FpynnnpoBaTb Mo Tuny (3HavyeHnsa Oa/HeT).

MapameTp «KOHTpAreHT» 3aBUCUT OT 3HAYEeHUs NapameTpa «YcoBme puibTpa».

®* Ecnn «YcnoBue punbTpa» = N0 NMOCTaBWMKaM, TO «KOHTpareHT» BblbupaeTcs U3 Crncka
TOProBbIX NAapTHEPOB.

® Ecnm «Ycnosue punbTpa» = Mo BHYTPEHHUM noApasfeneHnsam, To «KoHTpareHT»
BbIbMpaeTcsa U3 CNMCKa BHYTPEHHUX Nogpa3neneHnin KoMmnaHum.

MapameTp «[pynnupoBaTb MO TUMNY» 3a4aéT yCJI0BME rPYNMUPOBKN LOKYMEHTOB MO TUMNY
orepaumu.

Mons wabnoHa oT4yéTa: Ne n/n, JaTta (gokymeHTa), Homep (onokymeHTa), KoHTpareHT, Cymma
3akyno4dHas ToBap, CyMmMa 3akKyrno4dHasa Tapa, CymMmMa 3akyno4Hasa gon. pacxoabl, CyMma
3aKynoyHas utoro, Onepatop, Bec, O6bem (M3), OcHoBaHue, CTaTycC (1 - AOKYMEHT aKLEenTOoBaH,
2 - JOKYMeHT He akuenToBaH), Tun onepauunn.



PeecTp pacxoaHbIX O,OKYMEHTOB

PeecTp OOKYMEHTOB KJlacca «PacXxoOHbI TOBAPHbLIA OOKYMEHT>.

MapameTpbl 0TY4ETaA: NogpasgeneHue (BHyTpeHHee), YcnoBue punbTpa (3Ha4YeHns: no
nocTaBLWMKaM, N0 BHYTPEHHUM noapa3aeneHnam), lata HavanbHas, [laTa KOHe4YHas,
KoHTpareHT, [pynnnpoBaTb Mo TUNy (3HaveHnsa Oa/HeT).

MapameTp «KOHTpareHT» 3aBUCUT OT 3HaYeHMs MapameTpa «YcnoBue huabTpa».

® Ecnn «YcnoBue punbTpa» = NO NMOCTaBLWMKaM, TO «KOHTpareHT» BblbupaeTcs U3 Crncka
TOProBbIX NAapTHEPOB.

® Ecnm «Ycnosue punbTpa» = Mo BHYTPEHHUM noApasfeneHnsam, To «KoHTpareHT»
BbIbMpaeTcsa n3 cnmcka BHYTPEHHUX NoApa3aeNeHnn KOMNaHWN.

MapameTp «[pynnnpoBaTb MO TUNY» 3a4aéT yCJ0BME rPYNMNUPOBKN LOKYMEHTOB MO TUMY
orepaumu.

Mona wabnoHa oT4yéTa: Ne n/n, OaTta (ookymeHTa), HoMep (mokymeHTa), KoHTpareHT, Cymma
3akynoyHas, CyMmMa pakTuydeckas, Onepatop, Bec, O6bem (M3), OcHoBaHue, CtaTyc (1 -
OOKYMEHT aKLenToBaH, 2 - AOKYMEeHT He akuenToBaH), Tun onepauun.

OT4yéT no NMPUXOAHbIM HaKJilaAHbIM, 33I1peI.Ll,éHHbIM Ha onnaTty

PeecTp AOKYMeHTOB TunNa «lpnxon TOBApOB», Y KOTOPbLIX NapaMeTp «3anpeTuTb onnaTty»=[a.

MapameTpbl 0T4éTa: CNNCOK noapasaeneHnii (BHyTPeHHUX, MynbTuBbI6op 13 cnucka), Cnncok
KOHTPAreHToB (TOProBbiX MAapTHEPOB, MyIbTUBLIOOP N3 cnucka), [laTa HavyanbHas, JaTa
KOHeYHas.

Monsa wabnoHa oTyéTa: OaTa (AokymeHTa), Homep (mokymeHTa), KoHTpareHT, Cymma
3aKyno4yHas, OnepaTop, MNMpunynHa 3anpeTa, CtaTycC (1 - AOKYMEHT aKLenToBaH, 2 - LOKYMEHT He
aKLenToBaH).

Mone wabnoHa «MpryrHa 3anpeTa» 3aMNoJIHAETCA U3 COOTBETCTBYHIOLLErO NMOJIsi AOKYMEHTa
npmxona.

[JOKYMeHTbl B OTHETE COPTUPYIOTCA No AaTe.
OT4YeT Nno nepecopTuLe npuxoa/pacxon,
PeecTp ooKyMeHTOB TUMNa «l1pon3BoJibHas nepecopTuLa».

MapameTpbl 0T4ETaA: OpraHmnsaumns, CNMcok nogpasaeneHnin (BHyTPEeHHUX, MynbTuBbI6op 13
cnucka), JaTta HavanbHasg, [laTa KOHe4yHas.



Monsa wabnoHa oT4yéTa: Ne n/n, OaTa (AokymeHTa), Homep (aokymeHTa), NMpnmedaHmne, Cymma
npuxopa, Cymma pacxoga, PacxoxaeHue.

N OKyMeHTbl 3a4aHHOro Tuna 6e3 npoBoaoK

OTYET nevyaTaeT CNUCOK JOKYMEHTOB, Y KOTOPbIX OTCYTCTBYIOT NMPOBOAKMN.

MapameTpbl 0T4éETaA: Tun (QokyMmeHTa), [aTa HadasbHas, [laTa KoHe4YHasd, [naH cyeTos. [ons
wabnoHa: Kog AOKYMEeHTa, AaTa OOKYMEeHTa, nogpa3aesieHne, KOHTpareHT.

HeakuenTtoBaHHble A,OKYMEeHTb! (rpynnupoBKa, (ouabTp No Tuny)

OTYET COOEepPXUT CMNUCOK HeaKLenToBaHHbIX AOKYMeHTOB. NapameTpbl 0T4éTa: JaTa HavanbHa4,
HNaTa KoHe4Has, NogpasgenerHne, NpynnmpoBaTb No Tuny=[a/HeT (no ymonyaHuio= HeT),
dOunnbTp No onepaunsam (CNUCOK TUMOB ornepayni).

L OKYMEeHTbl C O4MHAKOBbIM HOMEPOM HaKJIaAHOW NOCTaBLUMKA
B Npuxopne TOBapoB

OTYET HaxoAUT AOKYMEHTbI TUMa «Mpuxon TOBAapoOB», Y KOTOPbLIX COBMaAaeT napameTp «Homep
HaKNa4HOW NOCTaBLUNKaA».

MapameTpbl 0TYETA: «[Mepron ons oTtbopa NpoBepsieMblX JOKYMEHTOB»: [laTa HavyabHaa 1 JaTa
KOHe4Hasd; «[lepuopn onsa noucka fokyMmeHTa»: [laTa HadanbHasa 1 laTa KOHe4YHasd.

OTYéT paboTaeT cneaytowmm obpasom: bepeT nepBbIt OKYMEHT 13 nepuoda oas otbopa n
CpaBHMBaeT 3HavyeHne napameTpa «Homep HakIagHOM NOCTaBLLMKa» CO 3HAYEHMEM ITOr0 e
napamMeTpa y BCeX AOKYMEHTOB 13 nepuoaa Ans noncka. JOKyMeHTbl C COBNaAatowmmMmn
«HomepaMun HaknagHOW NocTaBLWMKa» NonajatoT B OTYET. [lanee, npouenypa oT4é€Ta nepexoamT
K ClefylowemMy OOKYMeHTY U3 nepuoga ons otbopa.

Mons wabnoHa: Homep (ookymeHTa), [laTa (mokKymeHTa), Homep HaknagHOW NOCTaBLUMKA,
Moppa3peneHve.

Mouck A4 OKYMEHTOB peaJiudaumum C pacxoXxgeHnamm

OTYET nweT pacxoxaeHus (bonble 0.1) Mexxay PakTU4ECKUMN CYMMaMM Mo MapTUOHHBbIM U
6a30BbIM CTPOKaM OOKYMeHTOB TuMna «lpofaka Yepe3 KacCoBbIN anmapaT» 3a nepuog. B
NPOTOKOJ OTYETA BbIBOAUTCH CMIUCOK HOMEPOB AOKYMEHTOB C (PaKTUYECKUMU cyMMamun. K aTomy
OTYETY OOMNOJIHNTENIbHO MMeeTCH npoueaypa ucnpasneHnsa «MicnpasneHne 4OKYMeEHTOB
peannsaumnm C pacxoxgeHmamm». Haxogntcsa B MeHto CUCTEMHbIN agMUHUCTPaTop JOMUHO ->
Co3paHue / U3meHeHue / YaaneHne obbekToB B[] -> N3MeHeHne -> [JOKYMEHTHI.

NMpoBepKa COOTBETCTBUA PacXoaHbIX HaK/MaaHbIX B/l n
NnpPUXoaAHbIX HakKnagaHbix B/M



OT4ET yCcTaHaB/IMBaeT COOTBETCTBME MeX Ay AOKYMEeHTaMu pacxon B/m v npuxon s/n. T.e. ans
Ka)XAoro AOKyMeHTa pacxoda A0J/IKeH ObiTb HadeH OOKYMEHT npuxona. NapameTpbl OTHETa:
Tun onepauwnn, NMoapasaeneHne OOKYMeEHTa-UCTOYHMKA, Nogpa3neneHne gokyMeHTa-pebéHka,
HaTa HavasnbHasda, [laTa KoHe4Has, lNpoBepaTb pacxoxgeHue no gate=J[a/HeT, Pa3BepHyTb Nno
ToBapam=[a/HeT. [loCcTynHble 3Ha4YeHUA napamMmeTpa «Tun onepavum»: Pacxon rnpv BHyTPeHHEM
nepemMelleHun, Pacxopn B opraHmsauunto, Pacxon (nepenava) nsgenninm N3 nponsBoaCcTBa Ha ckaag,
[Mepenadya NpPoAyKTOB B NPOM3BOACTBO, Bo3BpaT nHrpeameHToB Ha ckiafj. [MposBepka
pacxoXAeHnsa NPou3BOANTCA NO KoJIMYeCcTBY. B nevyaTHoW hopme MHpoOpMaLmsa No LOKYMEHTY-
WCTOYHUKY N OOKYMEHTY-pebEHKY: HOMEp 1 AaTa AOKYMEHTa, KOJINYeCTBO, CyMMa 3aKyrnoyHas v
CYMMa pPO3HMYHasA. JoNONHUTENbHO 19 AOKYMEHTa-UCTOYHMKA: nogpa3fesieHne U KOHTpareHT.

NMpoBepka COOTBETCTBMSA BO3BpaTa OT OpraHu3auuMm U pacxopga

OTYET noBepsaeT Ham4Yme NapHoOro AoKyMeHTa. [na Ka)Kgoro AoKymMeHTa Tuna «Bo3spaT oT
opraHm3aunmn» gosikeH bbiTb HanAeH OOKYMEHT Tuna «Pacxopn B opraHm3aunto». OTYET
noabupaeT K AOKYMEHTY-NpuxoAa AOKYMeHT-pacxon rno cBsa3n pebéHok-poanTesns. MNapamMeTpbl
OTYETa 1N comeprKaHre nevYyaTHOM hopMbl COOTBETCTBYET OTYETY NMpoBepKa COOTBETCTBUSA
pacxoaHbiX HakKMaaHbiX B/l n npuxoaHbIX HakKnagHbIX B/I.

NMpoBepKa COOTBETCTBUA NPUXOAa OT NOCTABLLUKA U
nepeMeLlieHusn

OT4YET noBepseT Han4vme NapHOro AoKyMeHTa. 019 Ka)kaoro ooKkymMmeHTa Tuna «lpuxon
TOBaApPOB» A0J/IKEH ObITb HaMAeH OOKYMEHT TuMa «Pacxon Npu BHYTPEHHEM MNepeMELLEHNN».
OTYET NoabupaeT K JOKYMEHTY-Npuxoaa OOKYMEHT-Pacxod No CBsA3n pebEHOK-poONTEND.
MapaMeTpbl 0OTHETA M CoAep>XaHMe nevyaTHOM PopMbl COOTBETCTBYET OTHETY MpoBepkKa
COOTBETCTBUA pacxoaHbiX HaksMapgHbiX B/l v npuxoaHbiX HakNnagaHbixX B/I.

NMpoBepka COOTBETCTBUA peasiM3auum no 6esHany m npuxoaa

OTYET noBepsaeT Ha/myme NapHoOro AoKyMeHTa. [Na Ka)Kgoro AoKymMmeHTa Tuna «lMpuxon
TOBAPOB» A0JIKeH ObITb HaMAeH AOKYMEHT Tuna «Pacxond 3a 6e3HaNnYHbIN pacyéT». OTHET
noabupaeT K AOKYMEHTY-NPUXo4 OOKYMEHT-pacxon No CcBA3n pebéHok-poantens. NMapameTpsl
OTYETa 1N copgeprKaHre nevyaTHOW PopMbl COOTBETCTBYET OTYHETY NMpoBepKa COOTBETCTBUSA
pacxogHbIX HakKNaaHbIX B/I1 u npuxopHbIX HaKNagHbixX B/M.

NMpoBepka AOKYMEHTOB (CnMcaHue napTum Cc aatomn donbLue
DaTbl OOKYMEHTA)



OTYET hopMUMpyeT CMNCOK AOKYMEHTOB 3a Nepuon C mapTUsMmn, gata KOTopbix 6osblue gaThl
hDokyMeHTa. NapameTpbl oT4é€Ta: CNNCOoK nogpasgeneHuin, lata HavdanbHasa, [lata KoHe4YHas,
Knacc nokyMeHTa (BO3MOXHble 3Ha4YeHUA=IpuxoaHbI TOBAPHbIN AOKYMEHT, PacXxoOHbIn
TOBAPHbIN OOKYMEHT), Tun gokymMmeHTa, CNNCoK NpoaykKToB (ToBapoB). CNNCOK Nosiein nevyaTHOM
opmbl: NogpasgeneHve, Kkoa, AaTa AOKYMeHTa, kog 6a30Boro Toeapa, Ko napTuu, gatanapTun.
pynnupoBKa AaHHbIX: 1 ypoBEHb - NoApa3aeneHne, 2 ypoBeHb - JOKYMEHT.

NMpoBepka A,OKYMEHTOB (CnucaHue napTuh 6e3 npuxopa Ha
noapasaesieHue OoKyMeHTa)

OT4YET hopMUpPYET CMNCOK JOKYMEHTOB 3a NEPMOL C NAPTUSAMU, MO KOTOPbLIM BbISIO CaenaHo
CnncaHue C NoApasfeneHns paHblle, YeM NpuUxoA Ha noapasgeneHuve. NMapameTpbl OTYETA:
Cnucok noapasaeneHnn, lata HavyanbHasd, [laTa KoHeYyHas, Knacc AoKyMeHTa (BO3MOXXHble
3HaYeHUA=lPUXOAHbLIAN TOBAPHbIA AOKYMEHT, PacXoAHbI TOBAapPHbIA OOKYMEHT), TUM AOKYMeHTa,
Cnuncok npoayKToB (ToBapoB). CNMUCOK nosen nedaTHon opMmebl: MNoapasgenerme, kog, gata
OOKyMeHTa, Kog 6a30Boro ToBapa, Ko4 napTuu, AaTa napTuu. FpynnupoBKa AaHHbIX: 1 YPOBEHbD -
nogpasneneHue, 2 ypoBeHb - LOKYMEHT. PerynsipHoe BbIMosiHEHWE OTHYETa N03BOAUT
KOHTPOJINPOBaTb MOSABAIEHNE MEXMAPTUOHHOM NepecopTuLLbl.

npOBepKa 3a4BO€HHbLIX NOKYMEHTOB peaJiudaumm no Kacce

OT4éT 6e3 napameTpoB. B NpoToKoN 0TYETA BIBOAUTCS UH(MOPMALINA O 3a4BOEHHbIX OKYMEHTax
«Mpopa)ka Yepe3 KaccoBbI annapaT» Mo 3afaHHbIM KacCOBOMY annapaTy U ceaHcy. [JaHHble
rPYNAVPYOTCA MO AHAM.

Co3paHue AOKYMEHTa CNMCaHUA MHIPpeaueHTOB 3a nepuoga,
(mocnucaHue)

Mpouenypa HeobxonnMa OJ1si UCAPABJIEHUS OLLUNOOK OKPYr€HUS, BO3HMKAOLWMX NPU CAUCaHNK
NHIrpeaueHToB B NPON3BOACTBO. Mpouenypa pacCYnTbIBAET KOJIMYECTBO NHIPEANEHTOB, KOTOpPOE
JOJIXKHO 6bITb CNXMCAHO B MPOM3BOACTBO 3a Nepuol, CyMMy peasibHO CAUCAHHbIX UHFPEeANEHTOB U
BbIYNCSET PasHULYY MeXAy HUMU. Ha pacCYMTaHHYO pasHuLy TeKyLlen gaToln co3aaércs
NOKYMEHT crncaHms. PacyéTbl BbINOJMIHATCSA Ha OCHOBaHUM AOKYMEHTOB «Pacxon (nepenaya)
n30ennii N3 NPon3BOACTBa Ha CKAag».

anIMe‘-IaHVIe: ownbkmn OKpPYrneHmsda BO3HUKAKOT B pe3yJibTaTe CMMCaHNA MHIrpeaneHToB, KOTOpPble
BXOAOAT B roTOBOE Usgesime B MmaJioM KoJsin4ecTBe. HaanlMep, cneunn.

dPUHAHCOBbIN OTYET

OTYET noka3biBaeT PMHAHCOBLIN pe3ynbTaT paboTkl KOMNAHMK. [pUbbINL PpaccYNTbIBAETCA
cnepyrowmm obpasom:

CyMMa (hakTuyeckass MUHyc CyMMa 3akyrno4Has no onepauuam «lMpoaka Yepes KacCoBbIi
annapaT», «Peann3auns 3a 6e3Hann4YHbIN pacyéT», «Bo3BpaT ToBapoB Yepes Kaccy», «Bo3spaT



TOBaApOB OT MokynaTensa», «MNepecopTuua [Peannsaumal» (chhopMrnpoBaHHas aBTOMaTUYECKN).
MapameTpbl OT4YETa:

1) OpraHunsauus;

2) Cnncok noapa3sneneHnin (CTPYKTYPHbIX);

3) JaTa Ha4asbHas;

4) NaTa KOHeYyHas;

5) Bnpg oT4éTa, NpUHNMaET 3HaAYEeHUS:

PUHAHCOBLIN OTYET (Npuxon n pacxopn 6e3 rpynnMpoBKK NO TUMY onepaumn);

PUHAHCOBLIN OTYET NO onepaumnsam (Npuxon N pacxon C rpynnMPOBKON NO TUMY ornepauun);
®UHAHCOBbIN OTHYET MO onepaunsM/KoOHTpareHTaMm (2 ypoBHS rpynnupoBKK - TUMN onepauumn

N KOHTpareHT);
® ITorn no onepaunsam (rpynnmpoBKa No onepaumsam, TONbKO UTOMN).

6) MpunoxxeHne Ana NPocMoTpa OTYETA, NPUHUMAET 3HaYeHMe:
®* MS Word (doc);
® MS Excel (xls);
®* HTML Browser.
7) C BXOAAWMNMUN/NCXOAALLMMN OCTaTKaMU, NpUHMMaeT 3HadeHue Oa/HeT;
8) CyMMbl y4é€THble, NpuHMMaeT 3HadyeHue Oa/HeT;
9) Cymmbl HOAC, npuHMMaeT 3HaveHne Na/HeT;
10) CyMMbl 3aKyno4Hble, NpuHUMaeT 3HavyeHne Oa/HeT;
11) Cymma 3ak. Tapa, NnpuHMMaeT 3HaveHue [a/HeT;
12) CyMmma 3aK. gon. pacxon, NnpuHUMaeT 3HavyeHne Ha/HeT;
13) CebecTOMMOCTb, MPUHUMAET 3HavyeHue Oa/HeT,;
14) HaueHka no peanm3aunm, NpuHUMaeT 3HadeHne Oa/HeT;
15) CyMMbl pO3HUNYHbIE, NPUHMUMaeT 3HavYeHue [a/HeT;

16) CyMMbl haKTMYECKMe, MpUHUMaET 3HadeHne da/HeT;

17) MeyvaTaTb Npuxonbl 6GOHYCHOro ToBapa, NpMHUMaeT 3HavyeHue Ha/HeT,;



18) NpynnmpoBaTb NO TUMNY UWHBEHTApWU3aunmn, NpUHMUMaeT 3HavYeHne Oa/HeT;
19) Peanuzauunto no 6e3Hany rpynnmpoBaTh N0 popMe onsaThl, NPpUHMMAET 3HadYeHne Oa/HeT;
20) NMpon3BONLHYIO MepecopTuLY FpynnupoBaTh MO LEensam, NpuHUMaeT 3HadvyeHne Ja/HeT;

MapameTpsbl 7)-16) 3agat0T HEO6XOANMOCTb NevYaTu pa3INyHbIX LeH. COOTBETCTBYIOLLME KOJTOHKN
WabsioHa oTYyeTa ABAATCA AMHAMUYECKUMN.

MNapameTp 17) 3apaéT HeobxoaAMMOCTb nevyaTn Nnpmnxonos 6oHycHoro ToBapa. LLlabnoH conepxunTt
ABe OUHaMNYyecKne KOJIOHKN.

MapameTpbl 18)-20) 3agatoT AONOJHUTENIBHYIO FPYNMUPOBKY A1 OTAE/IbHbIX TUMOB onepaLui.

Cnuncok nonen nedvaTHom opMbl: HoMep (ookymeHTa), OaTa (gokymeHTa), Conp.nokK (Homep un
haTa conpoBoanTesIbHOro gokymeHTa), On (Tnn onepauunn), NapTHEP (KoHTpareHT), CyMmMa
(y4yeTH), Cymma (HOC), CymmMa (3aK) ToBap, CymMma (3ak) Tapa, Cymma (3aKk) gon.pacx, Cymma 3ak.
(06bu.), Cymma (cebectommocTb), Cymma (po3H), Cymma (dhakT), HaueHka, BoHyc cymMma y4eTH,
BoHyc cymma 3aK, MeTKa (Ha OOKYMEHT).

NMpoBepka (GPUHAHCOBOro U TOBAPHOro OT4ETOB

®UHAHCOBLIN OTYET pPacCUYMThIBAET BXOASLLIEE N NCXOASLLEE Callb[0, UCMOJIb3YS MPOBOAKW MJaHa
c4yeToB CyMmbl no MNogpasneneHnsam. B ToBapHbIX OTYETAX CaNlbA0 PACCHUTBLIBAKOTCA MO YYETHbLIM
pernctpamM. aHHbIn OTYET CpaBHMBaAET ncxogsawme canbno no cyety CYM MNOAP € y4é€THbIMU
perncTtpamu gna aHannuTuk «LleHa y4éTHaa» n «LleHa 3akynoyHas», Ha 3aaHHYO B NapamMeTpax
OT4YéTa [aTy KOHEYHYI0, MO YKa3aHHOMY NoApa3aesieHuto.

Ecnn 6ynyT obHapy>XeHbl pacXxoXaeHus, To, CNefoBaTeNbHO, MMeeT MeCTo HapyLlueHune
uenocTtHocTwn bl.

[N NpoBepKN pacxoXXAeHU UCMOJb3YIOTCA MPOBEPOYHbIE OTYETbI: AOMUHUCTPATOP
opraHusauunm -> LOoNoSHNTENbHbIE OTHETLI U NpoLeaypbl 418 NPOBEPKM U NCNPAaBAEHUNSA AaHHbIX -
> [1poBepKa AaHHbIX No paboTe C YY4ETHLIMU perncTpamm -> [OKYMEHTbI C PaCX0XXAEHUSAMM MO
cymme (y4éTHble peructpbl, CYM_NOK nnm CYM_NOAOP).

* HeboJiblLUME PACXOXKAEHUA MOTYT BO3HUKHYTb B pe3y/ibTaTe OKPYrieHus.
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